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 REQUEST FORM   
Atlanta Audubon Society VOLUNTEERS’

Participation in Festivals & Events

Thank you for your interest in having the Atlanta Audubon Society take part in your event.  In order to streamline the many requests that we receive throughout the year, we ask that all requests come through this request form.   The Atlanta Audubon Society anticipates participating in your festival/event with a station/display and at least one volunteer to interact with festival/event attendees.

Please read our guidelines before you complete the request form below and return it to us.  See the request form for directions.  Your request will be processed as quickly as possible.   Be aware we will only be able to commit to your request if we can secure the necessary volunteers.

Nancy Hamilton

Volunteer Chair

nlhamilton@bellsouth.net

Guidelines

· Please make your request at least 60 days in advance of the event using the form below.

· All requesting groups will be asked to complete a very short, five-question survey following the event to help provide feedback to Atlanta Audubon Society.

· Atlanta Audubon Society will not be able to participate in events that run longer than two days or require a fee from our organization to participate.

Request Form:      Date of Request:__________________________




      Date of Festival/Event:___________________________
A.
Contact Information

1.   Contact name: ____________________________________________


2.   Contact email address: ______________________________________


3.   Contact telephone number: __________________________


4.   Organization (include name, address, and website): _________________________________


____________________________________________________________________________ 

            ____________________________________________________________________________     

B.
Event Information
1. Name of event/function: _________________________________________________

2. Anticipated number of attendees: __________________

3.   What are the festival times: _____________________ and what are the exhibitor set up and 

      break down times: ________________________________________

3. Event/festival location (include city and county and physical address if available at this time; include directions if not available from Map Quest): ________________________________________________________________________

________________________________________________________________________

4. Are there any special requirements?: ___________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. Do you provide a table?   ( yes   ( no (If yes, what length? _____________)

6. Do you provide chairs?   ( yes   ( no (If yes, how many? _______)

7.   Is the venue for our display indoors or outdoors? _________

            8.   Other:  ___________________________________________________________________

Thank You!

Please forward to us at aas.info@atlantaaudubon.org 
For AAS Office Use:

Volunteer(s) Assigned:_________________________________________________________________
__________________________________________________________________________________

Lead Volunteer, if needed:________________________________________

Check off:

Arrangements for pick-up of display and materials made:

Materials packaged:

Questionnaire sent:

Questionnaire returned:







